Send or upload documents, emails and other files to the Library for printing through our Mobile Print service.
Prints are 20¢/page for black & white and 50¢/page for color.
Acceptable forms of payment include credit/debit cards (Visa, MasterCard, Discover) and PayPal.
Your prints will be stored for up to 72 hours.

Option 1: EMAIL

Option 2: UPLOAD
(from library webpage)

1. From your email, attach your file to be printed OR forward
an existing email with attachment.
2. Address the email to the appropriate printer:
Black & White (20¢/page): pbprint@printspots.com
Color (50¢/page): pbcolor@printspots.com
Homework: homework@printspots.com
(Homework prints are free for K-12 students.)

3. Next, you will receive an email with instructions for
payment.
4. Enter your payment information from the link in the email.
5. After payment, a release code will be emailed to you.

Retrieving your Print
1. Obtain your release code from your email.
2. Enter this release code on the keypad
located in the library’s Print Copy Scan
center. Begin by pressing OK, next enter
your 6-digit release code, confirm by
pressing OK to release your print.
3. Retrieve your print from the printer.

1. Visit poplarbluff.org/print
2. Select the
3. Enter your 4. Chose the file or
appropriate printer

email

URL (website
address) to print.

5. Click the gray

arrow to continue.

6. On the next page, confirm your desired printing options and click the
gray arrow to continue.
7. Next click the PayPal image to be
directed to the payment page.
8. After payment completes, a release code will be emailed to the email
address entered in step 3.
9. Follow instructions on retrieving your print.

Option 3: PRINTERON APP

Launch the app Search for and Tap ‘No Printer Tap Search and Tap to pick a
store on your
Selected’ to begin search for Poplar Bluff file type. Next,
install the
Municipal Library. Next,
device.

PrinterOn Mobile
Printing app.

selecting a printer.

select from the three
available printers.
Hint: Tap
next to the
printer name. On the Printer
Details screen, tap the star in
the upper right hand corner to
save the printer for future use.

browse your device
for the file.
iOS also offers Email. Tap “+”
to add your email account. As
an alternative, see instructions
for Option 1: Email to print
emails on reverse side.

Enter a valid email and authorize payment. Accepted forms of payment
include debit/credit card and PayPal. A release code will be sent to your email. Enter
this code on the keypad at the Library.
Please see instructions for retrieving your print on the reverse side.

